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YHE KERALA STATE CIVIL SUPPLIES CORPORATION LIMITED, COCHIN-1o r

(LN N

HELPERS EER?IEE RULES, 1978

1) Short Title and Commencement :
1) These rules may be called the Kerala StateCivil

Suppllaﬂ Corporation Helpers Service Rules,1976.
411) These rules shall be deemed to have come into ﬂ‘ .
force with effect from 1.4.1978, - il

211) These rules shall apply to all Helpers employed by q
the 3 Corporation, |

s

*} When the nperatiﬂn-ni these rules causes undue hardship |
38 any particular case, thf-' Board may dispense with or |

flax the recquirement of that rule to such'extent and

]

ibject to such conditioms as it may consider necessary for

&

with thexssms case in a just and equitable manner,

. The Bpard may delegate to any of 1its officers subject
condlticns which it may think fit to impose, any
conferrod upnn’it by these rules with the following :

L

Power to make or atend the rules,

1)
44 Power to regulate the terms and :ﬂnﬂitinnﬂ ﬂf |
service of Hulpurs. ' \

snaging Director may subject to such restrictlons

Seenms fit deluﬁatu'tﬂ'anr officer duply authorlsed by

a th a'behalf any of the powers conferred on him by

e T nex in thE Board Meeting dt. 29.3.86,
ln.s‘.l .M

time to time and to interpmet themiin case of

altions:- '

®Corporation" - fmeans  the Kerala State| Civil Supplies -
srporation Limited registered under the Indian

mies Act, 1956, °
1* means the Board of Directors of the Corporatic
an” - means the Chalrman of the| Board of

[} rﬂ'

smaging Director™ - means the Managipng Director
the Corporation and in relation to any powers L
ercisable by him includes any Directbr or any )
afficer who is authorised by of Kerala it
%2 exerclse the powers and functions the Managing
Prector dufing the temporary absence ths

Il pLm :",-

|
[

# Bgard reserves to itself the power to modify thesc |
! |
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THE KERALA STATE CIVIL SUPPLIES CO9PORATION LTD.COCHIN-16

HELPERS SERVICE RULES, 1978

shart titles and cammencement :

. 4) These rules may be called tha Kerala Staté
Civil Supplies Corporation Helpers Service Rules, 1978.

ii) These rules shail be deemed to have come into
Force with effect From 1.%4.1978.

iii) These rules shall apply to all Helpars
employrd by Lhe Corporation. |,

when the operstion of these rulas causes undue hardship
in any particular gase, th Board may dispense with or
relex the requiryment of tHat rule Lo such extent and
subject to auch conditions as it may consider necessary
For dealing with the case -in 8 just and Bquitable manner.

The Board may delegate to any of its officers
subject to any conditions which it may-think Fit to

impose, any powar conferred upon it by these rules with
the Following excepticns:-

i} Power to make or smend the rules
ii

Power to regulate the terms and conditions
af saruica'nf'ﬁalpﬂrs-

sxcept obtaining the prior approval of the Board' of
Directors, , u

case of doubt. i d
L
Definitiong:=

(a) "Corparstion" - means the Kerala State Civil

Supplies Corporation Limited registered under the
Indian Companies Act, 19546,

(b) "Board" means the Board of Dirgpetors of the

Corporation.,

 (g) "Chairman® . means the Chairman of the dnafd of

Uirectors.

1(d) "Managing Dirpctor® - means thu-ﬁanaginﬂ'ﬂifactur

of the Corporation and in relation to any powers ex-
ercisable by ‘him inuludﬂﬁ-nny-nirectur;ng any
pfficer who is huthurisnd'by-ﬂuﬂurnment_nf Kerala to
vxercise Lho powers and Functions of the| Managing
Diraclor during the temporsry absence of| the .

(Contd.leeear)

f=—

[.:.'\'-.z\{lt,_,'a."n_;-_,'l. 2 B PO i'-"j:g Azie Quled

]

& No powers may bu sub delegated under these rulas phfmumi“#

ft 3 0nnd

% lm rIJI
The Uoard ressruves to itself the powsr to modify = B 3
these rules from time to timg and to interpret them in -..-Xa
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\u) "Secratery”™ -~ muans the Secretary of the Corporation

" (r) "Compatent auﬁhn:ft?“ - means the Board of Directors,
Menaging Director or any other OfFficer authorised
in this behalf by the Bosrd.

ta) "Helpaz" - meang any purson recruited and appointed
as such under thess, Tules.

(h) "Probetioner" - means an employes appointed on
5 probotion te or against'a-vacancy for deturmining
his fitneass for eventuwol appointment to thu# post.

{i) E:huduléd nauEna!$éhaﬂhIédjTribuéignd-nthmr .
backward communities shall be as defined in the
Kerala State .nd subordinate Service Rules, 1950

T

Q{i}IHHBIUltmunt shall be mad& hy a Sub Cgmmittee
of the board of Directors. * :

{41) & candidate For recruitment wust have completed
18 yodre and must not have completed 35 years of
sge o tha first day of January of the year in which
3 the applications -Por recruitment are invited. | .
Lithihe maximum ogw Yimit refsrred to in sub rule (ii)
abova may bw n;tﬁndﬁd'hygﬁlyaara'in'tha'naﬁa-n?
Schedulud Castos/Schodulpd Teibes and by threo:
yunss in bhe ‘euse of members of UOther Beckward
Communitiga, ' B et ' L
7 Extrrct of the minUtes of 'thue: mopting of thaﬂhﬂ
Scsrc of Pirectors of the Corporation held at 4.007P.M.
" on 28.7.19723 at the Begistered! Office of the Corporatian
st Cochin-16. T 2o e e S AR o G G

_flgcﬂuu ltom No.3 : PRI T DL SR, . "
Sscruitmont to the Corporaticn = EbanfélgraurLitMQnt'uF
scheduled costes/Tiibes and adequate represertation of
Meslims in tha .recruitment of -workers,o:—- . - |- ° "
i ey o e B i :
Read Lavarnment letters. 11776/501/78/GAD dated
£.2.1978 ang lettnrs No.1043/R4/70/Food dated [4.3.1978
Farecrdiny Cavermoent letter Np.101681/5D4/75/PP dated
29.10.1975 and 129266/S0D1/77/GAD dated: 28.1.1970 and
resolved s Follows: e R S e e e 3

a #

1. Whilp meking roecruitmint to workers category,
. resorvation be given to thefmuinters of ﬁ:hﬁﬁﬂi&d'ﬁéathsf
Schedulod Trilns &8s lar.cas posaible 'but’on nglaccount it
b los. thon 8% to the'Schedulsd Castes and 2% to
Schueduled Tribue. Adequete roprasentation befgiven to
Muslims in the ruexuitment of wurkers. ¥ [

(Coptdesnsss)
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{ ygar in which

i paximum age in the paauinf;apphintmun;sfl

e Efﬂﬁn-datad'5.1u;ﬁ??ﬂ"uﬁd_:a§nlu3ﬁ'that the

= an

'Efﬁiﬁaad 50 ydars) S ;

Also rannluad-tﬁat the date for datermination
nf the

gf agu for aligibility to posts, be Ist January .
the spplications to the posts urﬁ1lnuitﬁdj

# ‘(Extrect of thn!miHUtEﬂ of thafmaﬁting af ‘the
“goard of Direciors hald at™ 4,00 P.M. on 295111978 at the
ragistered office of hha%ﬂntpn:atinn at Ernakulam.

U L 2

Eﬁnqaidurﬂtiun of the quaatiun_nf anhancemant of the
jobter No.123438/501/
maximum age

~limits prsanrihnd'Fur“digant rgoruitment to yarious
“‘categories of posts be reised by 5 years with tiie usual
* rulaxation allowad to Schedulsd Castas/Schedulod Tribos

3 dfﬁthar.ﬁuckward Claases, etc. gub ject to the rurther
ge limit

a1

20) Conasidered the Enﬁﬁrﬁmant

. pondition that -in no case shall the maximum a

‘Thu candidutaﬂ'Enr~rn=ruitman£ be literata

iAo (A)
+g.roed and writs Malayeslom or- Tamil or Kannada.
J il :

'%ﬂnd br oble
'{3ﬂggn;n;mgnjjépﬂ“Prggﬁtgnn ok :
- (i) Tho oppeinting authbrity shell bue-the Menaging
g: ' Director: of tha;ﬁgrpa:gtinn;_ _ i
ngﬁﬁiﬁtﬂd'gﬁall-prndunawn Medical
pehaalth in the Form prescribed in

(ii) Every pETson
Hules.

Cartificate O .
Rule 1% of the'Kerala Service
| ({ii) Every purcaon appuihtnd;ahall'Frnm'thu
Sy -whicl he joins duty, be pri- probation for & total | |G

pariod of nna~ydﬂrfnn'dutyTMiﬁhlnﬂa_nnntinunuh *ﬂﬁ‘

(period af two yEBT 8., ‘Howsver, the appoirting

authority mny"axtand-tha“pmrindeﬂ.qrﬂhaiinn Pptu

two years to gnable him to:-decide whethe: the an”

daté an | Wﬂd

e ——— e T S ST ———
- —-——

o

i) y
tho appeinting
af fect. IF

it shall unless
by order,
no such order shall
parsun concerned a’reasonable opRp
showing cause againet the action
Lakan againat him, Any porsonac

: Ordars.

“discharge*him from’ sgTvita
_hn_pﬂssﬂﬂ'Wiﬂhnut.giuing tho

f' ﬁunh-an,ﬂrdar,”;ﬂngaﬁpaal agafnatfit-
of Diroctors within 30 days ‘of the receipt of the

. probationer is suitable For confirmation. i

" After aatisfactuny“numnlﬂtiuh'nf‘prphatimn within
the prnsurihad'ur'ExﬁundEdearﬂﬁdFﬂF-prnhﬂtiqn,
authurity“aha11~1a$uﬁ ordurs o that
tha'appnintingﬂﬂuthurity decides |that
the prnhatiunsr'ia~nﬁt1=ULtah1u For confirmetion,

! thQ'pnrfudfnf.prnhntipn'ia sxtanded

ice provided that

ortunity of
proposod to be
Gjrieved ageinst
to'tha Boord

[Euntd.....f.}

Ty .

e =
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{v) Dalctud,

(vi) Holpers appointud under Lhose rules shall ratire
From Survice on the ofternoon of tho lagt day
of the month in which he/she completal Fifty-
eight yoars of aga. - .

Hamumurﬂtiqﬂi : ' |
(i) The time scale of Lhe post sholl be R.150-3-180-
4-220,. D.A, and HiBeA, at the rates sanctionad by
Govornmen't to'th: Amployaes Trom time to time
shall also bu paid, _

(ii) Employues aru ullﬂhlu For reimbursement of modical
uxpunscs, T.A. and Festival advancu in accordance
with the ssarvice rules-of the Corporation,

2ve Rulug:

(1) No lucve of ony kind cen ba claimed as a matter
of right., It is luft to tho diseretion of the authprity
“Wpowarud to grant, to refuse or to revoke leave af any
Ssscripbion occording to thu exigonciss of servicw.

(ii) An amployoe recalled to duty beforw tho BXPLLY
of luave ul ony kind is untitlod te avoil the balance of
isevo togothur milh any loovno subsuquontly earned as soon
S8 hu ean bu aparud From duty.

v (iii) Leavye shall ordinarily be availad aof gnly aftar
it io sanctinnud by computont autheority. Absonce without
Leavu whuthur 4in cuntiknuotion of ssnctioned leave or
Sthorwise shall be treotud ss obsvnce without '‘sanction
&80 tha umployue shall be subject to disciplinary action,

[iv) Any employon mhu.iu inéhnrgu af cash shall nol
88seglt himsulf from stotions or leave his headquarters

swun during holidays without obtoining previous sanction
in eriting From the compolent authority.

(v) An umplnfﬂu'hHFnru'prnﬁEEding-un leava ghall

Antimste to the sanctioning authority his address while
o leove and shall kewp thao sald authority informed.of

the chonga in nddfuus_iF'ﬁny.-p:ﬂuinuﬂly Furnished by
him. ~ieh - %

(wi) No omployow whn is on lesus shall take survica
a9f accept ony omploymont ‘ulsewhore involving the rucuipt of
Feo or remunuvration without obtaining the previous sanction
af his appointing authority. T

Jtuii} Eviry wnployioo of tho Corporation shall bu
entitlod ta cosunl” lusve not uxCouding 12 doys in a yuar.

4 (viii) Carned loave shall be onu déy'fur every 12

fdays of duly providod such ‘leavy shall “be ‘sccumule Leod up ko
# maximum puriod of 120 days. anly.
¢ ) L |

KCantds svevi.)
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“and“laave withput allowances,

suith the Sprvice ‘Rules of %ha Corporatian,
pciiours of  work

Yaloted .

Anformabion which' has camu into his' po
'f his official duties or: has baun- prep

Lix) Half Pay Leayn Oh -meodical grounds at the rate
of:;- 15 doys For Svery completed yoar of aaruicﬂ.ED

(%) Every Female employes shall be entitled For
matearnity leave upto thraa months from the dats of commeaenc
§

tha leaue or tp the and aof 60th day From the date af
onfinmant whehever be aarlier,

(x1):Tha OfFiger-in=charge of the District Depot or
sHbidepgt dincharge -shall hbea competent to sanction casusl lg
La ibheamployees. Tho Managing Dirvctor-aor any other 0OFFic
autborisod by him in thisg behalf shall bsg suthority compota
kaisanction” warnod leave, hdlf pay leave, mabernity leave

(xii) Remuncration dpring leave shall be in accordance

foliddys

Holidoye will ba published at the end of avary
yaar For “the BOsSUing year.

Dutivs; rasponaibilities and conduct

(1) No helper shall, except whan generally or
speclally“smpowored op parmitted in this bohalf by the
Manoging Diruutur,ﬁnnmmunicutu directly or indiroctly any

ssesaion in the cours
ardd or-collectod
By “him dn.the coursc:af suchiduties, " whether From offdcial

=OUlnas: or- othorwise, ‘to any: ather PaOrson, or ipnstitution o
to-the PrEss. y i

(ii): Thair bohaviour to'ths customers should be
polite, docent and courtweous, They shall be jointly
cosponsible with tho Hsaiatunt-lncharga of the depot for

-

ustody, ‘maintenance:and Proper-display of.stocks/goods in

sne admirahs/racks end countors ttc.,sale of .goods and For
daficit in-stocks if eny.  They: will attene'to-their duties
88 por - the instructions of thersuperiors. ! They should atte

w0 their work at tha appuintad:timﬂ,'neatly dressed.

cinuse shull not apply’ For' the burrowinga thy an-employee an

or documents fFrum othar institutions and individuals.

—tohibition of pocuniary tranaationss ,
No simployee shall heus pgocuniary transactions with
individuals or institutlinons coming in“contact with him in +
EQUrse ol his of ficinl " ditTusShp accapt directly ‘or indirup
sibher on' his- dwn behalf or on beHalf af any other persons,
ony - gift, gratuity or ‘reward From any person with whom he ma
havo to desl in-his ufficinl capacity, prgvided  that this

he sucurity o hig deposits, savings, dnduroanoe-policios

|
LCantd, e wes)



e gggﬂgggtlﬂn on_personal contact

No employee shall have any interest directly or
~indirectly other tham as an employee ing

a) :lny contract with the Corporation or

b) Any properties sold or purchased by the Corporation
Or any other transagtion of the Corporation.

16, . Disciplinary Action: -

~ i) Any member of the establishment for good and
- sufficient reasons ‘may be punished by imposing any of
the following penalties, by the appointing authority.

-~ - Minor Penalties

~ a) Censure - - .
s B) Pine " - e | <
gl Withholding of increments with or without cumulative
::'F effect. N AL "

P :".'_d} Recovery fr:m pag of the whole or part of any

':

pecuniary loss caused to the Corporation by
-naqli:gm_:i:a or breach or orders or otherwise

(Amended in the Board meeting on. 29-8-86 Agenda No.7)

Major Penaltiess

- ) Withholding of Promotion
£) Dismissal from Service.

11) No kind of punishment shall be awarded to an employee
‘unless he has been informed in writing of the grounds on

which it is proposed to take aetion against and he has been

2fforded an opportunity including a personal hearing if so
demanded, to defend himself, No major penalty shall be

imposed without holding a‘domestic eaquiry. Every order
swarding punishment shall be communicased to the emploves
cancefned in writing stating the grounds on which the
~Punishment has been awarded,

if iii)The disciplinary Lﬁth:rrit}' fnr.HElparu will be the
Aegional Manager concerned or the Managers in the Head
Office and the Appellate Authority will be General Manager, {

~Additional General Manager or Secretary. The Managing

Sirector may review any disciplinary action at any stage
- @nd pass orders Which will be final. The Disciplinary
 Authority will have powers: to award all ‘penalties except
' that of dismissal which will be awarded in consultation
- with the Managing Director. They will 3lso have powers
£o keep the Helpers under suspension. (Amended in the
Board Meeting on 29-3-1986 Agenda No.7) | :

%7. Suspension pending enquiry .

A helper may be placed under suupmslm pending
enquiry by any officer of the Corporation of and above
the rank of an Assistant Manager. During such suspension,
the Helper shall receive subsistence allowance as per
the Service Rules of the Corporation. |

5
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SUPPLIES CORPORATION LIMijep,
COCHIN - 15,

-
I'

Datad: 4,111,998,

H.E;E.B. Corporation - Helpers - demang
the K.S.C.S,E. Employass Union orders
issued - |

Savernment lotter No.9447/C3/81/Fy,
_qatad,w12.1ﬂ.ﬂ1ifrum Eha Spegigl Jecret
to Government, Food Departmant,

Minutes of tho Meeting of Bopard of Dire
held on=313i8.81, = L

_ : G —————
;Qq;ii‘#;fhg Su;raﬁg;yuéf”tﬁn_ﬂurﬁia Stato Civil supplj
;'ﬁﬁﬁgti?h'Empluysag;?g}nn, Cochin had gubmittod cortsi
;Eﬁha?iEF-thﬂ umpluynﬁéfaqipar thoir lettar datod,
}ﬁ?$ﬁﬂdqmands woro hlaqqq?aﬂﬁgréut@n Board. of Directors
ivil Supplios Eurpnratiun'aﬁd‘tha_HuErd;banatitutud a
ﬁm#ttﬁu'rnr ﬂﬂtnilnd”uxéminﬁtinn:nf tho demands, Thg

: Efﬁﬁmm#ftnﬁ Placud its raport boforo tho Board, and the Bg
: ;;réﬁyhﬁ#évﬂd the same and roferrod tha matter to Govarnmant,
i Subsoguontly tho Ministar For Food, Ciyil Supplios and H
_:Q;ﬁéﬂﬁhér%ﬁllﬂd_P conf

i

-i-: Al
co

he arancue of Ltho Tuprosontativis of the K,
:;;f%ﬁﬁﬁ?rFPT“Ei“" Employevs union on 22.9.81, Tho following
= ;ggrﬂwiaauud-un the basis of thu.ﬂiﬂEPHBi”"=,

g (1) It has baoun docided to
ﬂf;tﬁﬂ helpors tg that ufthu
.%ﬁﬁﬁﬁﬂf the EnuarnmnntWthﬂdbhl
“Fholpars 45 rovisod 't . 2605

revisu tha pay sca
last gradg Euunrnmgptiﬁﬂr

a -Hﬁnuq the pay seals of
=340-6-400,

2| (2) The Governmont have.diractad to extend tha
[ bonufit gp surrander of oarnad laave to

'the helpers alsg
2*;$hﬂuﬂnﬂrﬂ of Di;éﬁtﬁrﬁ

Bt . of 'tha Civil Sypplies Corporatian
.ﬁﬁﬁgﬁﬁﬂﬂ'dﬂﬂiﬂﬂd tn'nntund"thhhﬂhﬁuu bonafit ito the helpors a
B

per its Rosolution No.10 dated, 31,8.81.
,_#thﬂjﬁa;uiuh-ﬂuluaqu“ﬁHu;ﬁFrhdrﬁﬁihna

':.-l .
i
et

; L_.Eurpunhtinn may Ebifﬂhdﬁr

~Under Rule 43
The employaus of
ihﬁfﬁ"EHfﬁﬁﬁ?LﬁﬂUﬁ?fﬂ a maxim
aE.in-unu';pulgznnu get tho laal
‘Salary in lisy tﬁhfﬁnf-fnrfihu:1hnﬁﬁ:nh %hbfhndqrnd. T

- Bbove benePits arg ﬁahiﬁdudﬁidfz.hﬁlpnr#5alﬂn en the sam
basis; : : iy

JﬁS-ﬁuyu'in n_ﬁinnﬁniél_yn

u

1 m}

.t_ll'|-|l-i||i-2|



. s

(3) The helpers will bo oligible for thu h..-pmf‘ité -

prnuidud undor the Korala Shops and Eutabliﬂhmunts Act
1960, : :

(4) According to Saction 6 of the shops and
commercial Esbtablishment Act 1960 the wnrking hburs is Fix
as B hours in m ‘day and 4B hours in o wopok. Thu working
hours of holpers may bo rostricted accordingly. The rolos:
or uxtra work may bu dunpo only if spocificolly nuthorisod §
Regianal Managur ur'rruq Haad-0fFFico,

(5) Since all the rogulnrisod helpors are gettin;
hqgic poy of Rk.260/- or bufum, the basic pay with affoct 'f
12,710,681 can bt ro-fixod at K.280/- and salory draown mccor
“ingly. . '

(6) D.A. and H.R\A, will bo as spplicable tu the
_Gevornmont Servanta of S5imilar grade untill furthor ordors
i8 this regard.

Thu gbove orders will ‘take effect from 12,110,817,

5d/- ,
MANAGING DIRECTOR. =

All Manngurs, Bondoed Worchnuse, Manogers.,
All Rugional Managors.,
All-Unit Managarng.

Copy to: 1. Acocohunts Bransh for implomenting tho above or
immodiatoly.

2. D1,b2,D6, P.A. tn Managing Diructnr af 'P.A.
ta Eunurnl Managor.,

3. Thu Suvcrutary, Koraln Etnta Civil Supplies EH
poration Employows Upiun, t

4, The Spucinl Socratary te Govofpmont, Food
(with C.L.)

5. Copy to Diroctor of Civil iu llEB Hun:d of
Rovenuo(C.5.) Trivandrum (with C

Forwarded/By order

anaging D3

-
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: CIVIL SUPPLIES CORFORATION LIMITED
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COCHIN-16
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& - Bupp li&s Corporation

&
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;_r-pl

uﬁﬁﬁiifﬁm No.3.

=
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. ey e ¥ :
W i # b -
. "t:er!Lﬂ-lL.J?I.jm'—‘fnt -;tEI thd Ii'.ulu'
j"‘_ "—’ g %I.J Ho.10(ix)
5 'Corporation Hal
@%hﬁlﬁi@ai'%uauu on

,fﬂénlggHry complotod
v e L o

o]
o o I
§ .'I"'1|:Iﬂ ¥ Al

:Efﬂprﬁﬁrafimﬂ-ﬂelp&
T ke grantud on prlvate

sithepate &F 15 &
s Cammitad Jeave not axo
- Sileave due - may b gran
Bonffalrs +4 o officur
jﬁlctuﬂtwt‘ years. of con

fﬁiﬂﬁﬁing conditicns,
i e

.|

e A ml ted e
e M U T

AR
i

A ':lu*h': s
Fed® Commita? 1onave mo

. {-:’il}'t‘hu total dur-ti..n

andl
SoniRken dn eccnjunction shall not exceed 240
8¢
s i
AT Tha Gunural Mnnnqarfﬂucrﬂt1ry.
i o nll Managors, _
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Provided further that an Employee may, withows: v h
n, undertake work connected ‘with examinations {Inclurl:ct::
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-2 The limitation with regard to the number of Universities
"= in the proviso will not be-applicable in respect of
sxaminarships for post-graduate examinations in which
ecase the teachers can take up exanpinarships in any

number of Univlersities subject to condition that this
| will not effect their tgaching’ work. s siie
2. Every Bmployee shall report to the.Govt, if any. member
of his/her family is engaged in 3 trade or business or
owns or manages an insurance agency or commission agency.
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i IR Service . till the ge of 60 vearsg .
R e Orders jssueq - :

= {E:—sarvicemn} of the Kera
Corporation Limited, ag Per their {oint re-
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£ RTRA0S dn the 1igng of G,0, {Plﬂn.ﬁaﬂfﬂ'ﬂ/rin. dt. 25,
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10,90,
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sacuritr guardg /
9 corporation aft

er 1970,
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R Iﬂﬂ till they Ettﬁiﬂ‘ the age of gp Years
0 i -i::lf'- 3

orporation employeag
ea Present ang aj31 the
temen haye joined in thg
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State Civil Supplies Corporation Limited.

SUPPLYCO

WEGD. OFFICE, I*. Il. No. 1030
MAVELI BHAYAN
GANDHINAGA K’
KOCHI - 682020
-ip 1) Lol W) bl [ Lot Ll P Lt s+~ 'PHONB:OFFICE {I"AHBX)
| - . e X © 4 317019, 316928, 37176, 317011
. JTHLEX 0885 6513 KCSC
ORAM : SUPPLYCO.
FAX 1 91 - 484 - 312270

Dtea21,7.95

Erocecdingy

Subi= K3CSC = Earned Leave - Surrender of

" Earned Leave of the Corporation staff
after rotirement/resignation = ﬂ.lnud—

Ordaces issued,
'-;‘L o

Soma of thae I:u.faln State Civil sSupplies Cor-
personnal have applied for the surrendear of Eamed=
thelr credit after their retirement/resignation,

- ] b
i T

There is no provision in the Karala State Civil-
corporation Service Rules 1974 of in the Kerala-

p Siwil Supplies Corporation Helpers 3ervice Hules 1978
she surrender of Barnéd Leave at credit of KSCiC personnal

= reciroment/resignation,

i In the amendnent to tha kerala Service Rules as
: G009 10.617/79 Finedte17. 71979, there is provision for
sarcander of Earnod Leave at oredit of a Govteservant
» retired from service.
|

Tha cagse has bean placed before the Board of
Sdrectors for decision ond Hoard in their mesting held on
' 95 resolved to surrender Barnmed Leave of Kerala State-

=vil Suplies Corporation staff at tholir credit after
- -4 - 1 t a3 ﬂupulltd -lﬂ GlDtF} Hﬂ-ﬁlTﬂﬂfflﬂ-dth-T-'??-
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. In the circumstances, stated sbova, the Kerala
State Civil Supplies Corporation in plezsed to orler v
sxtend the benefit of surrender of Fanred Leave at the
erodit of the KSCSC staff aftor retiremant/resignati
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HE KERALA STATE CIVIL SUPPLIES CORPORATION LTD., KOCHI-20.

¢ I.RCULAR NI 30/9 |
- i ' : |

Bub:- KSCSC 2 Reinstatement of offlcers after suspension =
Regularisation of period of suspen=zion - procedure
to be followed - instructions issued -

Ll

Refi= G!?eknment Circular Nn.ﬁSKBé}FiF dated 26-11-1994 of
Finance (Rulek) Department. |

- o om W W

The procedure to be followed in fixing pay and allowances
a suspended empldyee on his reinstatement is 1aid down in
= 55 B'of Part I KSR. It has come to notice that these rules

: not strictly followed everywhere. covernment have in the
Circular referred above jssued instructions in this regard.

gioh of employees.

when an officer under suspension 1s reinstated, the
mehority competent to order such reinstatement has to lssue a
1 fic order after the disciplinary proceedings are OVErL,
segarding ' 8 ' i
' .thp pay and allowances t;fhglpald ﬂu?inq the period of
gsuspension - . . .0 el el

L

and T :
whether or not the period will be treated as duty.
The following points are to be born in mind while issuing

-h an order.

" la) The period of suspension can be treated as duty for all
purposes including pay and alloysnces only when the officer
R .Hﬁﬂlky exonerated of all the charges. |

‘ !
s) where an officer on suspension on whom 3n ‘disciplinary

sceedings or court proceedings are initiated, dies prior to
:5i+ali:atinn of such Proceedings, rthe period »tween the date of
\suspension and date of death shall be treated as dutf for all

wos=es and his family shall be paid full pay and allowances
i" that period to which he would have been en itled had he not
n suspended, subject to adjustment of sﬂhai%;ance allgwance

£7-11981/95 Dated: 28th August, 1995.

following guidelines are i1ssued in dealing with cases involving
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(e) 1In all other casges; the nnmpﬁtent authority has to f£i

'give a nn;ite to the ufficer of .the quantum of pay anﬂ alla
-Prnpuseﬂ tn e given and whether or not the perimﬂ ufsuspﬁ

will count. fnr sy specified purpose like incramﬁnt, leave
sion or grade. The final orders ghould be isquqd only aft
Sidering the rEpreatntatian. if anr.iﬁuﬁq$tqﬁ?w?3¢the offi
within the stipulated pﬁriﬂﬂ.

(@) ThEIEﬂMPEtEnt authority 1s empowered to fix the quanti

of pay and allowanceg for the period of ‘suspension’ as any z
not less than the subgistance allowance but not amgunting t
the full' salary. This #huuld be done after taking into cons

-ration, the gravity of the qﬁfeﬁcet the punishment awarded

=

circumstances of the particular case.

e) The competent authority has discretionary powers to
reckon the period of suspension for asll service benefits or

for apy |specified punpcaﬂﬁlike 1ncrﬂment leave, pension et

'ﬂEFEndiqg upen . tha:m&rih innindividual_caaggi;i'-

(£) “If’ no orders ErﬁvPE“EEﬂ directing that the Per;ud will
be recknned for any,gpenifieﬂ purpose, the period of
uspension should be EIEEtEﬂ ag non-duty without fnﬂfeiture

of past service,

i
gl The competent authority is not Empuwered to treat
period of EuEpEHEiﬂh hs leave suo-motu. |Therafnre,lsu¢h

periods should not in any case be ﬂrﬁereﬁ to be treated as |

leave without the cohsent of the officer, It is left for ti

officer concerned tp apply for leave if he is =o desire.
Such a fequeat to uﬁnve:f'a period of suspension into leave
may be conaidered in accordance with rules and ordinary leay
due and admissible, may be grabmed for tﬂe pericd, such as |
Earned Leave, Half Pay Leave, r:hrmmted Leave, anﬂ Leave Wi
Allowances. Thus the option to convert a pﬂriﬂﬂ of suspens
into ' leave as well &s the choice of the kind of leave rest
with the officer concerned. ' |
- | I




|

\h) Once a period of suspension is converted into leave with or

¥ithout allowances, recovery of subsistance allowance already

paid 1= inescapable because the conversion of such pericds into

ieave will have the effect of vacating the order of suspension. <eld

(i) The order reinstating an officer under suspension should
invariably contain directions as to where the officer is to

, f=port for duty. As far as possible, posting order should be
issuyed along with the orders revoking suspension. This is
egsential to avold abnormal time'lag between the date of is=ue
of orders revoking suspension and date of jeining duty by the
officer,

l§) The orders of revocation of suspension take effect froum the
date 'of order and intervening period ie. the period from thedate
of order to the date of jnining duty shall be regul arised by

granting joining time Hﬂﬂfnr laave due anﬂ admissible to the
officer concerned. ‘ | o T 3

(k) But if the delay ofsuch officer in joining duty is failure

in issuing'pnating orders in time and the perind isreventually

treated as dut?, the amount paid as salarﬁ to the officrr during
that periocd will be recovered fram thcse rEEpﬂnEIbIE for the

delax. f

= - 1

Mast of the directions givenrahqve, thnugﬁ cnétaineﬂ
in KSR is not seen strictly followed in the Corporation.
Covernment have now directed to aﬂhEré'tﬂ the-aﬁnve instructions
. fcrupulously and to follow them while dﬂaling with dietiplinary
cases inveolving suspenszion of officers. Sinée the suspension
and further disciplinary actiecn is bafed on KSR in most cases,

- there should be parity in procedure followed [throughout the system,
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‘Recovery of subsistance allpwancefrom those officers whg
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were oranted extraordinary leave in’ lieu of period of -
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suspension (Past cases) should be made after condueting
|
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thorough review on the basis of the above directiaons. %_

concerned are directed to adhere strictly to . the Cire

y

directions.
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ik 411 Regional Managers. They should acknowledge re
s e - of the circular.
gL T Min/es.) /A M. (A/cs.)

AM (R) /MM, (I) in R,Ms' Office).

Copy to .-
S ST The AM(PEA). - ... |
, ,I_,:'_'; o The Hamqﬂrihdrrm ) ol
et F The HEM.,E} o
S The Menaget|IA).
g The A.M. (IK).
The J.M.(Dise,) '
The A.M. (EDP..
The A.M. (CPC,
i The A.M. (Admp,)
; Legal Cell _
g (o ALl A.Ms Of Dist. DEputszaluk Depots.
| All Unit Hsnagere.
D.C.S. (with(CA).
o Corrissioner ¢f Ccivil Supplies with C/L.)
l A | Secretary to Guvernment(Food Dept.),Govt. of Keral
s.F, of E7.
A . E4, E5, EB, D1 &« D6 Seats ip HLO.
;2-:%' Spare copies.
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THE KERALA STATE CIVIL SUPPLIES CORPORATION LTD s s COCHIN=Z20

#

No.D9-9618/68(1). Dated, 28.7.1980,

PROCECDINGS

Sub:~ KSCS5C - Estt - Amendment of Service Ryles -
Orders issued - .

Read:- Board's resolution dt,.15.7.89.

r

As per the resoluticn of the Board
KSCS Corporation, in their meeting held on 15,7,1989

has resnlv?d to amend Sub Rule VIII of Rule 10 of the
Helpers Service Rules 197g as

of Directors,

follows:~

"Earned leave shall be one
day's of duty for the first Year o
day for eﬁery 11 days
of service,

day for every 22
f service and one
of duty for the remaining yoars

provided such leave shall be accumulatod
only upto a maximum Fariod for 120 days",

Hgnce the leave account of the Helpers will
be revisad accﬂrdiﬁgly.

5d/ = .
For Managing Director

Ta Y-

All Regional Managers,

Copy to:-1. All Helpers for information.
' 2. Helpers Service Rules 1978,
3. All Maneonrs in Head Qffice,

4. Company « reretary/Finance Manager,
5, P.A. to FH.D,G.M,A.G.M.

Forwarded/By Order

] B T
Junlor Manager
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THE KERALA STATE CIVIL SUPPLIES CORPORATION LID., COCHIN=20

No.D9-968/08(2). ' Dated, 28.7.89.

PROCEEDINGS

gubi= K3C5C -~ Eatt - enhancement of C.,L. to Helpers -
amendment in the Helpers Service Ruyles 1978 -
Orders issued -.

Ref:- Minutes of the Board Megeting At 15,7.89.

The Board qf Directors of the KSCS Corporation
in their meeting held on 15.7.89 has resolved to amend
gy Rule wii of Rule 10 of the KSCS Corporation Helpers
gservice Pule 1978 as follows:-

“Every employee (Helper) of the Corporation
shall be entitled to casual leave not exceeding 15 days
in an year with effect from 1.1.1989",

Tt is therefore informed to all concernmed that
the easual leave of the Helpers, in the Corporation
will be 15 days in a year with effect from 1.1.1983,

Jfeglonal Managers will inform this to all
concerned in their region,

5d,/ -
For Managing Director

To 7 '
All Rugional Manggers. I
Copy to:=1, All Helpers. i
2. All Managers in Head ﬂff;ue{bnmpany
spcretacy/Finance Manager.
3.. P.h. to M.E;G.H.}E.G.H.
4. Kscs Corporation Helpers gservice Rules 1978,
5. Spare coples.

Forwardad/By Order
i ; | ) 4
% .

Junior EEEEEE£ﬂ~'”*

kns/28.7.
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KERALA STATE CIVIL SUPELIES CORPORATION LIMITED, KOCHI-20
b b

The Helpers are the employees of the Kerala State -

vil Supplies Corporation. ~Their duties and responsibilities

1} To assist the Bhop Managers of Retail Outlets in
his day-today routine works, stack the commodities
received from various sources in the Retail Outlets
properly and to digtribute the commodities to the
consumers according to their requirement ‘on payment
of cost and behave.politely to the customgrs, "if
they are posted in retall outlets,

2) The lielpers will algp be responsible for the
shortage of stock, if any, and other irregularities
in stock in the outlets they are wnrking, considering
the joint responsibility of stock. '

3) They should clean/sweep the retail outlets daily
before starting business and should arrange the
stowk, as required in a business establishment,
Under any circumstances, they will not be allowed
to appoint their proxis for the cleaning work or
other qutiea. . :

1) Remittancesof sales collection is the other
important duty of the Helpers.

5) Helpers should do everything possible for the
sales promotion and also make it always a poing
not to issue substandard stock or bad guality stﬂck.

G) He should work in close Liaison with the Shop
Managers and Unit Managers and discharge their
duties verp carefully and faithfully as per the
‘directionsof the superior.

T) When Helpers are pnstad in the Super Market they
should wear Uniférm: with name plates displayed on
the left side just above the pocket. The should

behave very courtecusly and politely with the
customer as and when their services are required.

| a) The Helpers in the Petrol Bunks should wear
Uniform compulsorily, behave politely to the
customers and issue the petroleum products to
the customers in correct measurement and other
restrictions as is needed for petroleum products.
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9) To assist the Unit FEﬂﬂgErﬂkﬂﬂBiﬂtant Managers of

10)

11)

12)

13)

14)

15)

Unit Depots in his routine work and help the Unit
Managers/Assistant Managers in Handling the stock,

The Helpers should attend the wagon clearancs work
as per the directions of the Superiors, if' they are
in the Regional Depots,Rail Heads etc.

They will be required to attend the work of Peons/
Attendants in Head Office/Regicnal Offices and
gimilar offices.

The Helpers cannot claim as matter of right that

they will do only a particular type of work and only
in a.particular office/place.

The Helpers should not indulge in any: political
talk, hold criticism against the management, He

should try to build a better public relations with
the consumers, e :

Apart from the above duties, the technically
trained Helpers will additionally attend to &ther
special duties of technical nature assigned to them
in the Regional Office/Regional Depots/Unit Depots .
per directions of their superior dfficers,

Helplers should attend to any other job assigned to
them by their superiors from time to time.

S‘j{f 7
MANAGING DIRECTOR

//Approved for Issue// :

flo
ASST. MANAGER (ADMINISTRATTION)
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THE KERALA STATE CIVIL SUPPLIES CORPORATION LIMITE D,

No,.DI/9993 /97 Dated 29 ud 91,

FROCEEDTNGS
cSub ;- KB, C. B0 = Estt. - Surrender of Bamed Leave -
anendment to ' the various Bervice rules - orders
issued,

Road:- Minutes of the Board Meeting dated 25,3.91.

The Board of Dirscetors

of the
 Corporation

in their meating held op
the tollowing;

Kerala State clvil Supplies

s L
25-131-91-‘; h._'IS ]:E:El'..'lvli'tf

l. To incurporate Cl.(xiu} to Rule 10 4ip th.: Helpers
Sugvice Rules 197g a3 shown béluw:

"The Helpers Shall be permitte

5§ s Surrender Eamed Legve
ir eredit at ay time upto 4

at the

times _ubject t, a maximum of
45 days in a financial year. There would be N0 restriction as tc
the minimm numbicr of Earned Leave that can be surrendered and alsc
Eo thi

¢ tima 1ﬁg between twa éurrendurﬂ".

= 5 e

To amend clause 43 of Ch
Civil supp

apter iv of the Kerala State
lies Corporation Service R
\

ule 1974 as belcws=

"The employees of tha

Corporation may be pernitted to
surrender Earned Leave at the

1r eredit at any time upto 4 times

subject to 3 maximum 45 days in a Linancial year, Thare wou Ld
= ] 23

No restriction as o the minimum number of Earne’ Laave Lhhat can
De Ay

surrendecgh

Sd/ -

Managing Director,

: |
gers/Managers in Head Office,

L, Manager (EDpp), Manager ﬁTEﬂJ,

All Addl.Gen.Mang
EHuEutiUu_Engincu

eCr P.A. to M.D. /S M, /A.GiM. (P ) |
SC: Asst.Manager {F}thst.ﬂauager |EDE) |
“C: All Regicnal Managera,

e

|
Ad,al4, stock file of Do, |




THE KERALA STATE CIVIL SUPPLIES CORPORATION LIMITED E
MAVELT BHAVAN, GANDHAI NAGAR, KDCRL-20.

No.D6-13352/91(2) Dated: 29--5--1994

PR UOUEE hL'NEB S,

Suliz- K.5.C.5.Corporation - Establishment - Appointument
of Helpers through Employment Exchange - Amendwent
of Clause B8 (iii) Helpers Service Rule 1978
Urders issued -

Read: - Minutes of the Boverd Meesting dated 31.3.1992,

lllllllll

Ihe Board of Directors of the Kerala State Uiyl
Supplies Corporation in its meeting held on 31.3.92, has
decided to amend Clouse B (iii) of the Kerasla State Civil

aupplies Lorporation Helpers Service Rule 1978, &8s follows:-

(a) Every persan recruited as Helper shall be posted
as Helper (lrainee) for a peried of six menths on

a consolidated stipend of Rs.750/- per month
(all inclusive)

(L) e shall be on probatien far a further period of
14 years after the training period in the scale
of pay of Helpers and he/she will be regularised as |
Helper an satisfactory completion of probation.

5d/-
Managing Director

i

All Heglonal Managers

Lopy to:- All Additional Geperal Manager
All Managers/Executive Engineer
P.A. ta M.D./G.M.
L1, D% and D10 seats
B

Forwarded/by order
Sd/-

Junior Manager (Estl)
|

2
Hnnaggrh md!{;

-tlrue copy:-
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Rooad: Board's docigian At . 1.0 70
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of tho Kerala Statt Ciwvil G

Diroctors
g.90 has dociduodl
i1 Supplioes

n its moa ting hald on 1.

ho Hoard of

Supplios Eul'pl‘ll'n'i: ion A

to gmond clausse g(iii) of the Karala gtato Civ

' g Sprvicd Aules 1978, g follows, LO mak ©
roba=

with tho rules rogacding tho dﬂc;ntat;un of p
I - | |

%
Y

it in pat J
tion of the Gnut.Lmﬁlﬂfuqs. :
Wg yury person appointod shall from the dete o0
which hofahe  joins duty, bo Ofi prnbatinn for B total period
ithin 8 gontinuous period of ~threo yoars"
A ; . b
! 1

aof  two yaol 3 an duty w
Honoal LOT n of prnnmtiun of the omploycos
uncar - the purviow © tho @8id rulao will bo as amizndod

o into forco with immediatd affect.

The ordat will com
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a1l Rogional Managare snould acknowlodgt
i LI AL Udar »
) 5cd,f =
Managing Diructior -
|Q

ALl Hogional ManaguRLS.
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