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OVERVIEW

Tender Wizard is an exclusive, most vibrant end to end solution for buying / selling of products
and services through tendering process. It supports A - Z activities of tendering based on
proactive work flow concept. Fine details of tendering like vendor registration, tender
announcement and corrigendum, tender form processing, opening, negotiation and tender
awarding are supported in a real time interactive environment. Tender Wizard creates a true
dynamic market place for both buyers and vendors to interact with each other and transact
business.

PURPOSE

The objective of developing the TENDERWIZARD is to automate the departments of Governments.
The key objectives of this exchange are Reduced Inventory, consistency in costs across all
departments, consistent and sustainable Vendor Development, transactional effectiveness,
procurement lead time reduction, transparency etc.

AUDIENCE

This product is extensively used by the Government officials and contractors to enhance the
transparency in the day to day tendering activities of the Government offices as well as in
contractor community.

DISCLAIMER

KEONICS assumes no responsibility for any errors that may appear in this document. The
information contained herein is subject to change without notice and should not be construed as
a commitment by KEONICS. No responsibility is assumed for the reliability of software or
equipment that is not supplied by KEONICS.

COPYRIGHT

This document is confidential and proprietary information of KEONICS. It should not be disclosed
in whole or in part to any third party except to the document to whom it has been submitted
without the express written authorization of KEONICS and should not be duplicated in whole or
part for any other purpose other than evaluation of the Technical capability of KEONICS and shall
be returned upon request.

Any reference used in this response is proprietary and is covered under non-disclosure
agreement. The information should not be divulged to any other party other than for whom it is
intended. Clients and partners may not be contacted about these references or divulge the
information contained there-in unless duly authorized by KEONICS. All rights reserved.
Unauthorized copying is strictly prohibited.




PREREQUISITES AT USER SIDE:

A. System configuration (Minimum):

Minimum P-IV Processor System, 40 GB HDD or above recommended, 512MB RAM and above.
Internet Connection - Minimum of 512 Kbps Broadband connection

B. System Software’s:

0S: Windows XP and above.

Browser: Microsoft Internet Explorer 7, 8 or 9, Google Chrome & Mozilla Firefox Version 4 and
above.

Microsoft Office 2003 with MS Word and MS Excel

Utilities: Java Version 6 Update 30 and above (Depend on Operating System), Win-Zip, Win-Rar,
Adobe Acrobat Reader, PKI Installation Driver for Digital Signature (Depend on Operating System
& Token or Dongle Type)

INTRODUCTION TO THE BROWSER:

Click / Double Click to open the Microsoft Internet Explorer (This icon can be located on the
Desktop of the computer). Type the website address www.tenderwizard.com/KSCSC in the
address bar as mentioned above figure.

= Blank Page - Windows Internet Explorer

(S 13 '|£ v tenderwizard com{K3CSC I " A il"’ 5 | L=

Fla  Edit Wew Favortes Tools  Help

T Favorites (@ plenkPage Bl L% - Page- Safety- Tooks< e

REGISTRATION PROCESS

Click “Register Me” shown in below figure.

—=

Corporation Limited. Tender Wizard

The Kerala State Civil Supplies

I Tenderwizard is compatible for IE version 7, 8 and 9, Google Chrome, Mozilla Firefox 4 and ahqu.Pigilal Key is comp!

Powered By

(Reomes)
o)

New Vendor

Help Manuals / Opened
Tender Details

[echonlsSoope Compaittig)
User ID :
Password : i System
Requirements
: Electronic Tendering for Supplyco
Activity = - ~ E PP FAQ'S ?
Tender - New Vendor Registration Process
= » Requires large quantities of

¥ Pulses - Green Gram, Bengal Gram, Black Gram, Toor Dhal,
Peas Dhal, Lobia etc.

* Spices - Chillies, Coriander, Mustard etc.
* Sugar
» Other Provisions

» Participate in our e-tendering by sitting at your Home or Office

» Delivery in our 56 depots in Kerala

» Payment on the same date of delivery by Demand Draft to your
address through courier

» Help desk for outside state suppliers

» New Suppliers may get user id and password for taking part in the
e-tendering.

Mew User 2 Sian Up

ALL VENDORS ARE HERE BY REQUESTED TO UPDATE THEIR PROFILES
ESPECIALLY EMAIL- IDS AND TELEPHONE NOS TO CONTACT THEM AS
AND WHEN REQUIRED

SURBIAVICO,

THE KERALA STATE CIVIL SUPPLIES
CORPORATION LTD.,
MAVELI BHAVAN, MAVELIL
ROAD,GANDHINAGAR,

KOCHI 682020.

Phone - 0484-2206775,2206776,2206777,2206778
Fax - 0484-2206799, E-mail - info@supplycomail.com

Terms & Conditi | Disclai | Glossary of terms

TW7.0.0 - © Copyright 2009 Antares Systems Limited. All rights reserved



http://www.tenderwizard.com/KSCSC

Fill all the details in the form provided in below figure. Click “Create Profile” to obtain your
User ID and Password. Note that during registration process do not type certain special
characters like ~ ~ " #$% &* ! ();\/?":<>+-{}[]which are not allowed.

= indicates mandatory fields

Important Information

« To furnish Notary Certified True Copies the following scanned documents for preferring your Registration
and activating it.

= 1) Name of Proprietor / Partners / Directors
= 2} Copy of Electoral ID Card/PAN Card of Partner/Directors

= 3) Copy of VAT Registration

4) Copy of CST Registration

.

5) RTGS/Bank Afcs

&) Persons authorized to deal with us and in what capacity

7) Scanned copy of Elactoral ID Card/PAN Card of authorized persons.

CST and TIN Noas are mandatory

For activation / enabling the user id, please contact 0484-2206791

Chick here o retriowv. rmation to make registration paynwent

Vendor Information

Mationality : . Preferred Currency
| indian Bidder | = [indian Rupee (1N ~

Log-in(User Id) :

[eestvendara |
Eg{Ravi_123) ~

(Mo Special Characters like J$@I&)

zakion : s Company Name :
~ [TEST 04 i
Contact Person : Designation :
[E=st e [ |
PKI Based Login © PKI Signature :
Yes | | wes ~
Dig Cert Serial No : Dig Cert User Name :
Dig Cert Issuer : Certificate Owner :
Cert Expiry Date : Cert Class :
Hint Question : Hint Answer :

wWhat is the name of your firstschool? w1 = |Tes’.'vendur4

Hint Question & Answer will be used for forget password facility

Contact Information

Address Linel : Address Line2 :

ZIP/PIN Code
133456 >

Karnataka e

Landline No : Mabile Mo

1234567890 o 1234567890 x

{Including STR/ISD Code) {Incduding STD/ISD Code)

Eax No :

{Including STD/ISC Code)

Email Addrass : Website(LURL)

frest ail.com I= ]

Alternate Email Address :

| ]

PAN / TAX 1D No :

1232567800 -

Bank Name - Branch :

Select =
Bank Account No : Bank Code(IFSC Code) :
coT™
select all [
[Flkscsc-general [Oxscsc-test O nen Maveli
ClMaveh Crulses O kscsc-Saban-Products
Ckscsc-Packing Cover
Note :
Other Details (if apphcable)
VAT/TIN Mo : CST/Sales Tax No : Service Tax Registration No :

]
EPE No :

I —|

TERMS € CONDITIONS

[ 1 have Read and Accepted the Terms & Con

Type the characters you see in the picture below.

oty —

[ty ]

Once submit your profile, and then you have to upload some mandatory files.
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New Vendors should upload these documents during registration in scan format
MANDATORILY TO COMPLETE THE VENDOR REGISTRATION PROCESS.

Checklist Items

1. Name of Proprietor / Partner / Owner

2. Electoral ID card / PAN card of partner / owner

3. VAT registration

4, CST registration

5. RTGS / Bank Acs

6. Persons authorized to deal with us & in what capacity
7. Electoral ID card / PAN card of authorized persons

UPLOAD
User : TEST 06

Step 1: Click Browse and select a file.

(If you do not see "Browse” button, your browser does not support attachments.)

C:\Documents and Settings\Mohan T\Des| Browse..

[Mame of Proprietor or Partner or Owner |

File Name :

Description :

Attach Name : [Name of Propnetor or Partner ]

Step 2: Click Upload File.

Repeat steps 1 and 2 to attach mare files

More for files uploading repeat steps 1 and 2.

DOCUMENT SUMMARY

REG r2gilPG REG

{:

UPLOAD

User : TEST 06

Step 1: Click Browse and select a file.

{If you do not see “"Browse” button, your browser does not support attachments.)

File Name : | [Bowse |

Description : | |

Attach Name @ [ |

' Upioad Fis I

Step 2: Click Upload File.

(Repeal steps 1 and 2 to attach more files ]

welcome to Vendor Community of The Kerala State Civil Supplies Corporation Limited .
Your account has been Disabled.contact Site Admin is Enable your Account.

Your User Id =

Password :

testvendore

071988

Please login with the above details

F‘.Dntart the The Kerala

State Civil Supplies Corporation Limited in case your account is disabled

ar any clarification contact =

SL No Name Designation Address
Assistant Address : Supplyco, Kerala
1 Manager Assistant Manager (Purchase)
(Purchase) Phonel : 4842206786
Address : Supplyco, Kerala
2 Manages Manager (MIS)
(rM1s) Bhonel : 4843206701
Address : Supplyco, Kerala
3 Programmer  Programmer
Phonel : 4842206791
Address : KEONICS, Bangalore
Help Desk
a engenna eTendar Help Desk Phonel : 8040482000
Phone2 : 8040482128

For enabling the user id, please contact suppylco office 0484 - 2206791.




After successfully registered and uploaded you will get the Registration Acknowledgement, you
can take the printout for record purpose.

Registration Acknowledgment

Please quote your company name fior any queries rabting to this request.

rwebslte Addiress: http:/fwww .tenderwizard.com/KSCSC ]

ser Information

User 1D : testvendors Password : 071588
Company Name : TEST 06 Contact Person : TEST
Landline Number : 1234567890 Email Address : testteswes@t.com
For Any Clarifications Pls Contact
SL Mo | Mame Designation Address &
Assistant Address : Supplyco, Kerala
1 Manager Assistant Manager (Purchase)
(Purchase) Phonel : 4842206786
| Address : Supplyco, Kerala
2 | (T“anager Manager (MIS)
| Phonel : 4842206791
| |
Address : Supplyco, Kerala
3 Programmer | Programmer |

Phonel : 4842206791

HOME PAGE DESCRIPTION:

# | Description

1 Click “About KSCSC” to view the detailed information about “Kerala State Civil
Supplies Corporation Limited”.

2 Click “Contact us” to view the details of helpline (Contact Addresses and Phone
Numbers).

3 Click “Hot Tenders” to view the details of tenders which are due for submission on a
particular day.

4 Click “Tender Free View” to view the details of all the authorized tenders which are

due for request for free of cost.

Click “Register Me” to view the procedure of registration.

6 Click “New Vendor Registration Process / Help Manuals / Opened Tender Details” to
view the Detailed Help Manuals, DSC Application Forms and Purchase Orders.

VIEW TENDERS FREE OF COST:

To download the tender notices and corrigendum free of cost from website, follow the steps
given below:

(8]

Click “Tender Free View” on the home page.

Provide all or any one of the options like “Tender Number”, “Region / Location”, “Estimate
Cost”, “Request Dates (from and to)”, “Tender Submission date” or “any key words from Tender
Description”

Click “Submit” to view the results. A list of tenders shall appear on the screen.

Click b to print the detailed Tender Notice.
o

Click to view the cost free documents.

LOGIN PROCEDURE:




Enter the given “User ID” in the box provided.
Enter the given “Password” in the box provided.
Click “Go” to login, the screen directs you to the PKI based login screen.

As a security purpose for a first login, the system automatically asks the user to change the
password. Enter the Current, New & Confirm Password and then click “Submit” to update the
new password. The user needs to login once again with the new password (note that User Id
remains the same) which gives the user the authentication to the change of password.

Note: Digital Signature Certificate mandatory for login and bid submission. So without DSC can’t
login.

—

E-Tendering
Tender Wizard
e = oo
Tenderwizard is compatible for IE version 7, 8 and 9, Google Chrome, Mozilla Firefox 4 and above. Pital Key is comp
Solation
Powered By New Vendor
Regi ion P ol
EEON]C! Help Manuals / Opened
S O PN Tender Details
CEi i
User ID : R . o ;
testvendorl " l&
TTTY T TR NI Reguirements.
Activity ¢ Electronic Tendering for Supplyco
: Tender | New Vendor Registration Process FAQS ¢
W » Requires large quantities of
e—r] = } Pulses - Green Gram, Bengal Gram, Black Gram, Toor Dhal,
Mew User 2 5qn Lip

Peas Dhal, Lobia etc.
* Spices - Chillies, Coriander, Mustard etc.
Forgot Password? ¥ Sugar
¥ Other Provisions
» Participate in our e-tendering by sitting at your Home or Office
» Delivery in our 56 depots in Kerala
» Payment on the same date of delivery by Demand Draft to your
address through courier
» Help desk for outside state suppliers
» New Suppliers may get user id and password for taking part in the
e-tendering.

PKI Based Security

f To use PKI Security, please install proper JRE by Clicking Hera.

When clicked on "SELECT THE CERTIFICATE" if you get the message "Processing.. Please Wait” continuously, then please installireinstall proper JRE by Clicking Hara

B S
(_SELECT THE CERTIFICATE >
i = —— p————

HOME

Tarms & Conditions | Disclamer | Glossary of terms

Click “SELECT THE CERTIFICATE”. Select your Digital Signature Certificate (DSC) from the window
as shown in below figure and click “Authenticate” to proceed.




PKI Based Security

: To use PKI Security, please install proper JRE by Clicking Here.
When clicked on "SELECT THE CERTIFICATE" if you get the message "Processing...Please Waii"” continuously, then please installireinstall proper JRE by clicking Here

Processing .... Please wait

B8 Applet Signer

J eTaken [ Windows Store || Pzz:PFK]

- L I 5 | ol bl . Wiew Cerdificate
( MOHEN T Muckra Sub CA for Class 21... 026685
Authenticate
——

| Cancel

Enter the DSC “PASSWORD” in the box provided. Click “OK”.

%

EZ Log on: MOHAN T

Log on to eToken eTO‘r(e n

Enter eTcken password —“E Enter the eToken Password |

elaken Namet | MOHAN | /
Password: | sweswe
o i i
L I S T OK

Message from webpage

! .: Sanature Generaked. Nove Click Login Button -
oK

Click “LOGIN”.

PKI Based Security

To use PKI Security, please install proper JRE by Clicking Here,
When clicked on "SELECT THE CERTIFICATE" if you get the message "Processing...Please Wail" continuously, then please installireinstall proper JRE by clicking Hars

[ SELECT THE CERTIFICATE ]

Click LOGIM to

HOME

Terms & Conditions | Disclaimer | Glossary of terms

Once again the system will ask you to enter the password (Website password) as shown in below.

Enter your password and click “Enter” to proceed.




PKI Based Security

| Enter the web registration password j
Usarname : demovendos1

Plzase Re-Enter your Password - I"""“"“""""“l/

When the user login and enter the website, the tenders which are in “In Progress” status will be
displayed as a default screen where all the applied tenders can be viewed.

To view the unapplied tenders, click “UnApplied”. If the tender is due for request, then a Blue
Colour Icon will appear on the screen as displayed below:

| UnApplied In Progress

e Vendor > Tender > In Progress

Muodify Profile - - - -
Help Actions Tender Line # Quantity Status Tender Closing Date and Time Estimated Cost EMD Days/Time Left for Closing
Documents

Library In Progress : Tender Mot Available For Display

Tender Search
Modify Password
Logout

A FEW ANNOTATIONS ON VARIOUS FEATURES:

The following screen explains the user about all the modules which are displayed once the user
login into the system.

Click hera to view tandars Click here to view tenders Click here to view tendars Click here 10 views tenders i which you This is the system date. Kindly submit the

wihich you need fo apply which are applied which are Openedidwarded are disqualified or you hawve with drawn tender according to this date and time

GO 1nProaress’ | OpenetyAwaTeed
Home Click her to go o HOMe pLoorace
modify Profile Page 9
Help Actions Tender Work & Quantity Status Iender Closing Date Estimated Cost EMD Days/ Time Left for Closing
Dociment

Library === Click here 1o "Upload tender supporting document”.

Tender Search ——————j. Click hore to “search tender”
Modify Password e (iick here to “Hlodify Passwora”

Lagaut
_-_-_-_'_-* Click here to “Log out”

In Progress © Tender Mot Available For Display

SEARCH ENGINE:

Click “Tender Search” to search the tenders which are available on the website. It provides you
to search the tender’s with multiple options. You can search either with the tender number,
description or dates such as request date, submission date or opening date.

UnApplied In Progress ipened fAwarded disqualified / Withdrawn
i Tender Search
Madify Profile
Help
Documents Tender Number : .17
Library (e
Tender Search =
Modify Password Region : |- ALL - ~|
Logout COT of Tenders : |- ALL - -
Estimated Coct{Rs) : -_AT_:— bt
Stages : |InProgress ¥~
Description : 1
Tender Authonze Date : 5] == To-- | £
Request of Tender Document From : &= --To-- i )|
Tender Closing Date and Time : [T --To-- | o)
Tender Opening Date : & --To | =
Dates should be in the format [DD-MM-YYYY]
{l Submit ][ Reset |

MODIFY PERSONAL DETAILS:
10




CHANGE PASSWORD:

Users can modify the password at any time as shown in below figure. Minimum 8 characters are
required. Password should contain Uppercase, Lowercase and Numbers.

Note: Special characters are not allowed.

Modify Password

User Id : testvendor2 Minimum Requirements For The
Password

» Minimum 8 characters in length
» Contains the following items:

- Uppercase Letters (A-Z)

- Lowercase Letters (a-z)
Strong - Numbers (0-9)

Enter Your Current Password : |"."" | Password Strength

Enter Your New Password : I....."" | 6100

Confirm Your New Password : |".."". |

MODIFY PROFILE:

Users are allowed to modify the existing profile such as address, phone number, fax number,
email and other details.

REQUEST FOR TENDER:

Once successfully logged on, click on “UnApplied” to view the new tenders.

=

Facility to

_Tender Wizard

Opened/Awarded

Welcome : Vendor > Tender > In Progress
testvendorl
Actions Tender Line # Quantity Status Tender Closing Date and Time EMD Days/Time Left for Closing

'Home
- Modify Profile In Progress : Tender Not Available For Display

“Help

- Documents
Library
Tender Search

If the tender is due for request, then a “Blue colour” icon will appear on the screen as displayed
below:

i

Keonics Provides

Tender Wizard

UnApplied In [ 855 Open
Welcome : Vendor > Tender > Unapplied
testvendorl - .
Actions Tender Line # EMD c€oT Form Fee Reguest of Tender Document To Date
~ | |
'Home I:I I Aml Test Tender 2013 Items Rs.—-MA-- KSCSC-general Rs.—-NA-- 07-08-2013 13:00

i ‘ Synnly of item

. Modity peofie

“Hel

[ Help Page(s) Total Records: 1
H Documents 1

‘Library

. Tender Search

Once the user requested for the tender, he can access this tender through “In Progress” section
and the status of the tender will be displayed as “Received”. The form fee (If applicable) has to
be paid during submission of tender document.

11




Keonics Provides

In Progress | i
Welcome : Vendor > Tender > In Progress
testvendorl
Actions Tender Line #  Quantity Status Tender Closing Date and Time EMD Days/Time Left for Closing
= : | | |

“Home iv = Test Tender 2013  [tems «MT RECEIVED 07-08B-2013 13:00 RS.-=NA-- 0:35 (HH:MM)
- Modity profile
| Hel
{ help page(s) Total Records : 1
' Documents
i 1
Library

SUBMISSION FOR TENDER:

Click “Edit attachment” LI to view / submit the tender documents under Tender Documents /

which are received by the user as shown in
below figure. You can view and download the documents like, Tender Notice, Instructions,
Tender Form, Schedule IV etc., if any Corrigendum, Addendum Notices, Drawings, Schedule Il
Declaration & Offer Sheet.

Note: If user using with Internet Explorer version 6, tabs ( TenderiDoctimentsy

Bid'Documents / Corrigendum / Addendum Details'tab ) will not display. So use IE 7, 8 or
9, Google chrome & Mozilla Firefox Version 4 and above.

e

Tender Wizard

| In Progress ! el
Welcome : Tender Documents Print
testvendorl
; Buyer: The Kerala State Civil Supplies Corporation Limited Tender/ Line: Test Tender 2013/ltems [
Howme Vendor: TESTO1 Tender Cover: Twostage
~ Modity Profite Submitted Date & Time / Time Remaining: - / 24 mins 45 secs Token| Total No of Submission: -/0
“Help
i | | Bid Documents | CarricendumiAddendum Details
I pocunsents Tender Documents [ Bid ments || n ils | Loq Details
Library Document Hame File ID Actions Cover
Tender Search Common for Tender.- .
i D load
el Tender Natice TenderNotice1.doc % Downloa
= Instuctions Instuctions1.doc %, Download
e Tender Form TenderForm1.doc L Download
iChange Pwd Schedule |ABCDE SchedulelABCDE s % Download
Logout Schedule IV SchedulelV1.doc A, Download
Indicative Requirement IndicativeR. .rement1.xls %, Download
Docs Upload Manual DocsUploadManual.doc A, Download
Submit The Tender Form Refresh Go Back
Hote:
« Forinformation about document description move mouse over the document name
+ Red colored tab indicates that these pending documents have to be filled up and uploaded mandatorily
» After upload of all documents, click on " Submit the Tender Form™ Button for submission and
[ Bestviewed in Internet Explarer 7 & above, or Firefox 4 & ahove, at a resolution of 1024 X 768 or higher ]

12




In Progress

Tender Documents

Welcome : Print
testvendorl
: Buyer: The Kerala State Civil Supplies Corporation Limited Tender/Line: TestTender 2013/ tems [,
i Home Vendor: TESTO1 Tender Cover: Twostage
“Modify Profile
; Submitted Date & Time / Time Remalning: - / 24 mins 24 secs Token/ Total No of Submission: -/0
"Help - —— —
el | Tender Documents m Cormigendum/Addendum Details || Log Details
iunrang Document Hame Fyﬂ) Actions Cover
i"Tender Search ER et
i Schedule Ill Declaration Schedule3decxls -} Upload [Filled Doc] 2, Download [Blank Doc] Techno Commercial
" Schedule I-E : - - -
o Ofer Sheet offersheetixs <) Upload [Filled Doc] 2, Download [Blank Doc] Cost
" Change Pwd General Documents - =3 Allach .
" Logout
Submit The Tender Form Refresh Go Back
Note:
+ Forinformation about document description move mouse over fhe document name
» Red colored tab indicates that these pending documents have to be filled up and uploaded mandatorily
« After upload of all documents, click on " Submit the Tender Form*™ Button for sub and acknowl
[ Bestviewed in Internet Explorer 7 & above, or Firefox 4 & above, at a resolution of 1024 ¥ 763 or higher. ]
Welcome : Tender Documents Print
testvendorl
Buyer: The Kerala State Civil Supplies Corporation Limited Tender/ Line: Test Tender 2013 /ltems [
i Home Vendor: TESTO1 Tender Cover: Twostage
"Modify Profile
: Submitted Date & Time /Time Remaining: - / 24 mins 11 secs Token / Total No of Submission: -/0
“Help - = :
Dociments | Tendar Documents || Bid Documents §CorTi ddendum Details§ Log Details
Library Document Name Actions Cover
E"Temier Search Corrigendum Addendum - .
i D load =
- Schedule LE Manual DocsUploadManual1.doc % Downloa
PO
I Change Pwd Submit The Tender Form Refresh Go Back
i ! !gout Hote:
e Forinformation about document description move mouse over e document name
+ Red colored tab Ingicates that these pending documents have to be filled up and uploaded mandalorily
« After upload of all documents, click on " Submit the Tender Form”™ Button for il and ac
[ Bestviewed in Internet Explarer 7 & above, or Firefox 4 & above, at a resolution of 1024 X 768 ar higher. ]
DOWNLOADING OF SCHEDULE 11l DECLARATION & OFFER SHEET:
.
: “« ” :
Click “Download” to download the blank Schedule Il Declaration
Welcome : Tender Documents Print
testvendorl
: Buyer: The Kerala State Civil Supplies Corporation Limited Tender/ Line: Test Tender 2013 /tems [
i Home Vendor: TESTO1 Tender Cover: Twostage
“Modify Profile
_ Submitted Date & Time /Time Remaining: - / 23 mins 32 secs Token / Total No of Submission: /0
“Help -
Dot Tender Documents _ Cormigendum/Addendum Details | Log Details
Library Document Hame File ID Actions Cover
E"Tender Search s
f S clarati cl %y Upload [Filled Doc; T <
"Schedule I-E Schedule Il Declaration Schedule3dec xls =3 Upload | | echno Commercial
5o Offer Sheet affersheettxs = Upload [Filled Doc] . Cost
= Vendor Generic Docs:-
Echange Pwil General Documents - = Allach -
" Logout
Submit The Tender Form Refresh Go Back

Note:

+ Forinformation about document description move mouse over the document name
» Red colered tab indicates that these pending documents have to be filled up and uploaded mandatorily
« After upload of all documents, click on * Submit the Tender Form™ Button for and acl

[ Bestwiewed in Internet Explorer 7 & above, o Firefox 4 & above, at a resolution of 1024 X

768 or higher. ]

Without changing the “File Name”, save on to the particular folder or Desktop of the computer
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Welcome :
testvendorl
Home
Modify Profile
Help
Documents
Library
Tender Search
“Schedule I-E
PO
Change Pwd
" Logout

Tender Documents

Buyer: The Kerala State Civil Supplies Corporation Limited
Vendor: TESTO1
Submitted Date & Time / Time Remalining: - / 22 mins 59 secs

o
=
=

Tender/Line: Test Tender 2013 /items [,
Tender Cover: Twostage
Token / Total No of Submission: -/0

e——
TenderDocumen_%s_ CorigendumiAdden il

Log Details

Document Hame
Bid Sheets-
Schedule lll Declaration S
Ofter Sheet aff

Vendor Generic Docs:-
General Documents =

Note:

s Forinformation about document description mov
+ Red colored tab indicates that these pending doci
s After upload of all documents, click on " Submit thy

File Download

E| Actions
L, Download [Blank Doc]
L, Download (Blank Doc]

Do you want to open or save this file?

i‘gj MName: Schedule3dect.xds
1l

Type: Microsoft Excel Worksheet, 36,0k8
From; www.tenderwizard.com

) (o) poo

S5 ‘while files from the Intemet can be usefid, some fles can potentially
Q harm vour computer. IF vau da not st the source, do not open or
save this file. What's the ask?

Cover

Techno Commercial
Cost

UPLOADING OF SCHEDULE Il DECLARATION & OFFER SHEET:

Follow the below mentioned steps for uploading process.

which was already filled and saved in the same name.

Click “Upload”, select the filled file

T s e—
Welcome : Tender Documents
testvendorl
Buyer: The Kerala State Civil Supplies Corporation Limited
Home Vendor: TESTO1
: Wodify Profile Submitted Date & Time / Time Remaining: - / 21 mins 59 secs
| Help -
Docaments Tender Documen ComigendumiAddendum Details | Log Details
'Lihragg Document HName File ID
 Tender Search bH e
5 clarati 5 T
-Schedule I-E Schedule Ill Declaration Schedule3dectxls
Epe Offer Sheet affersheettxls
= Vendor Generic Docs:-
iChange Pwd General Documents - =3 Allach
Logout
Submit The Tender Form Refresh
Note:
+ Forinformation about document description move mouse over the document name
» Red colored tab indicates that these pending documents have to be filled up and uploaded mandatorily
« After upload of all documents, click on " Submit the Tender Form* Button for sub and ach

o
EA
=

Tender | Line: Test Tender 2013/ tems [
Tender Cover: Twostage
Token/ Total No of Submission: -/0

Actions Cover

2, Download [Blank Doc] Techno Commercial

4 Download [Blank Doc] Cost

Go Back

Click “Click here to digitally sign and upload” to upload the filled Schedule Ill Declaration to the

tender.

Welcome :
testvendorl

Home
“Modify Profile
Help

Documents
Library
Tender Search
“Schedule I-E Note:

Change Pwd
" Logout

Document Upload

Buyer: The Kerala State Civil Supplies Corporation Limited
Vendor: TEST01

Click here to digitally sign and upload

PO o Kindly upload the file named “Schedule3dect ds”

Tender/ Line: Test Tender 2013/ tems

Go Back

When clicked on “Click here to digitally sign and upload” if you not get “Browse” window, Please
do the below mentioned IE browser settings.

1.
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Internet Explorer - Tools - Internet Options - Security Tab - Internet - Custom Level 2>

Miscellaneous Include local directory path when uploading files to a server > Enable

2.

Internet Explorer 2 Tools - Internet Options = Security Tab 2 Trusted sites > Sites 2>

Add the URL of https://www.tenderwizard.com

And Uncheck the “Require server verification (https) for all sites in this zone”

Welcome : Document Upload

testvendorl
. Buyer: The Kerala State Civil Supplies Corporation Limited  Tender/Line: Test Tender 2013/ ltems
- Heme Vendor: TESTO
 Modify Profile
Help

Documents
Library
L s Seard Click here to digitally sign and upload Go Back

" Schedule T-E Hote:

PO + Kindly upload the fils named *Scheduleddect s’ i WAl
Change Pwd
" Logout Flle Path ;|

J aToken i Windows Store ] P12/PFX L

| Common Name | Isguer Nama _ | Serial No [ View Cerificate J
MOHEN T (n)Cods= Solutions CA2011-1  4db4S0fL

Browse File | |

Sign
Cancel

Welcome : Document Upload
testvendorl
Buyer: The Kerala State Civil Supplies Corporation Limited  Tender/ Line: Test Tender 2013/ ltems

 Home Vendor: TESTO1

Modify Profile
“Help
Documents

Library
:"Tender Seainch Click here to digitally sign and upload Go Back

" Schedule I-E Hote:

“po s Kindly upload the flle named “Schecule3dect ¥s®
Change Pwd

" Logout

Browse File

| view certificate J

Sign

File Mame: Schedule3dact xs

Cance|

Files of Type: | All Files v

| Cancel
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https://www.tenderwizard.com/

In Progress _Lpened/Al

Welcome : Document Upload
testvendorl

Buyer: The Kerala State Civil Supplies Corporation Limited  Tender/ Line: Test Tender 2013/ ltems

- Home Vendor: TESTO1

Modify Profile
:"HE'E
Documents
Library

- Tender Search Click here 1o digitally sign and upload GoBack
" Schedule I-E Note:
po o Kindly upload the file named “Schedule3dec xis® B Applet Signer
. Change Pwd
I Logout I File Path :  CiDocuments and Setlingsinohantdy DocumentsisupplScheduleddec . s I 1 Browse File ]

J aTaken { Windows Store I P12/PFX i

View Certificate

B

Cance|

In Progress

Welcome : Document Upload
testvendorl

Buyer: The Kerala State Civil Supplies Corporation Limited  Tender/ Line: Test Tender 2013/ ltems

Hoe Vendor: TESTO01
. Modify Profile

"Help
| Documents
Library

“Tender Search Click here to digitally sign and upload Go Back

- Schedule I-E Hote:

PO « Kindly upload the file named “Schedule3dect xs” -
e = Log on: MOHAN T
"Change Pwd

" Logout

B S cToken

Enter soken passward

€Token Name:  [1MOHAN T |

I Password: i I K i

In Progress

Welcome :

testvendorl
~Home
Modify Profile
" Documents
Library
E"Tender Search
“Schedule I-E
PO

Change Pwd
" Logout
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Facility to

plied In Progress D 3
Welcome : Tender Documents Print
testvendorl
; Buyer: The Kerala State Civil Supplies Corporation Limited Tender / Line: Test Tender 2013/ ltems [/
I Home Vendor: TESTO1 Tender Cover: Twostage
i
: Modify Profile Submitied Date & Time / Time Remaining: - / 14 mins 58 secs Token [ Total No of Submission: -0
“Help : =
F Docunsents | Tender Bid Documents [ Corrigendumi, ils || Log Details
fLibraQ 3 Document HName File ID Actions Cover
. Tender Search Fd SLoTEE a
o D foad [Filled Doc]
- Schedule I-E Schedule Ill Declaration Schedule3dect s oWl oa. Fi : i} Techno Commercial
Eon Offer Sheet offersheet1xis 25y Upload [Filled Doc] .2 Cost
F—= Vendor Generic Docs:-
iChange Pwd General Documents - 25 Aftach
" Logout
Submit The Tender Form Refresh Go Back

Hote:

+ Forinformation about document description move mouse over the document namea

» Red colered tab indicates that these pending documents have to be filled up and uploaded mandatorily

« After upload of all documents, click on * Submit the Tender Form* Buiton for and ac L]

When the user finishes with uploaded documents, the “Red Colour” will automatically turn to
“Black Colour”. Click on “Submit the Tender Form” on the tender document screen.

Note: Same procedure for Offer sheet.

In Progress
Welcome : Tender Documents Print
testvendorl
; Buyer: The Kerala State Civil Supplies Corporation Limited Tender | Line: TestTender 2013/ tems [
i Home Vendor: TESTO1 Tender Cover: Twostage
: Modify Profile Submitied Date & Time / Time Remaining: - / 14 mins 15 secs Token [ Total No of Submission: -/0
“Help = : s -
Diail | Tender Documens B migendurm itz || Log Details
Library A File 1D Actions Cover
 Tender Search it
f-sdued e Schedule lll Declaration Schedule3dectads %, Download [Filled Doc] 4 Detach Techna Commercial
t ule 1-
: poi | Offer Sheet offersheet s . Download [Filled Doc] || 4 Detach I Cost
. Change Pwd General Documents -
" Logout
Submit The Tender Form Refresh Go Back
Hote:

« Forinformation about document description move mouse over ine document name
« After upload of all documents, click on * Submit the Tender Form™ Bution for ion and ac

Note: If you want any changes in Uploaded documents, Click on “Detach” Update and upload the
same once again.

If required, To attach the general documents which are already uploaded in “Document Library”,
Click on “Attach”
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The Kerala State Civil Supplies

Corporation Limited.

In Progress n
Tender Documents Print
Buyer: The Kerala State Civil Supplies Corporation Limited Tender [ Line: Test Tender 2013/ tems [
Vendor: TESTO1 Tender Cover: Twostage
Submitted Date & Time / Time Remaining: - / 12 mins 49 secs Token/ Total No of Submission: -/0
| Tender Documents fl Bid D ts | Comigendum/addendum Details | Lag Detalls.
me File ID Actions Cover
;"Teulder Search Bid Sheets:- .
i Schedule Il Declaration Schedule3decixls 2. Download [Filled Doc] | 1 Detach Techno Commercial
"Schedule I-E 3 . -
Offer Sheet offersheet s . Download [Filled Doc] 1 Detach Cost
; Lisd Vendor Generic Docs:-
i:Change Pwd VAT CERTIFICATE vatdoc L Download I;i Deiacnl Techno Commercial
Logout eneral Documen - i
Submit The Tender Form Refresh Go Back
Note:
» Forinformation about document description move mouse over the document name
« After upload of all documents, click on " Submit the Tender Form" Button for submission and ac

CONFIRMATIONS ON TENDER SUBMISSION:

Once the Schedule Il Declaration, Offer sheets and General documents (If required) etc. are
uploaded, click “Submit the Tender Form” on the Tender Documents screen. Once they click on
Submit the Tender Form, it will give warning ie, “Once you submit the form, you will not be able
to make changes. Do you want to Continue” as shown in the below figure.

The Kerala State Civil Supplies

Corporation Limited.

In Progress { 1 i
Welcome : Tender Documents Print
testvendorl
Buyer: The Kerala State Civil Supplies Corporation Limited Tender [ Line: Test Tender 2012 /tems [
Vendor: TESTO1 Tender Cover: Twostage
Submitted Date & Time / Time Remalining: - / 12 mins 28 secs Token/ Total No of Submission: -/0

Document Hame File ID Actions Cover
;"Teulder Search Bid Sheets:- -
i Schedule lll Declaration Schedule3dectxls . Download [Filled Doc] 11 Detach Techno Commercial
"Schedule I-E . -
e Offer Sheet offersheetxs 4. Download [Filled Doc] 1§ Detach Cost
: L) Vendor Generic Docs:-
i:Change Pwd VAT CERTIFIGATE vataoc L Download 1§ Delach Techno Commercial

Logout General Documents 2 =5 Aftach
Submit The Tender Form Refresh Go Back
Note:

+ Forinformation about document description move mouse over the document name
« After upload of all documents, click on " Submit the Tender Form™ Buiton for ission and ac

Message from webpage

L3 Onice you submik the form, you wil not be able to make changes,
% Do you want ke Continus?

Then once the user submits by clicking on “OK”, the following confirmations shall appear as an
authentication to the submission of the tender.
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The Kerala State Civil Supplies

Corporation Limited.
Tender Wizard

In Progress

Attachment Activity Center

Buyer: The Kerala State Civil Supplies Corporation Limited  Tender/Line: Test Tender 2013/ltems Vendor: TESTO01
Description: Supply of items Time Remaining: 11 mins 17 secs

Seq.No Description Of the Document Alternate name of the Document File Size DateTime
Bid Sheets

1 Schedule lll Declaration Schedule Il Declaration 86.01KB  07-08-201312:44:42

2 Offer Sheet Offer Sheet 47.51KB 07-08-2013 12:45:27
Vendor Generic Docs

1 VAT CERTIFICATE VAT CERTIFICATE 105KB  07-08-2012 1247.07

" Logout Terms and Conditions:

1. I'We have uploaded our bid document as per the depariment's requirement.

2. I'We affirm that we have uploaded the updated MS Excel sheet (Version 2003) thatis downloaded from the eTendering website
without changing the format, content or iype offile,

3. UWe have checked and verified the bid documents by downloading and verified that attached files at right placefink provided.

.N\fe here by agree to the above points and adhere to the correciness of the documents.

Submit I Go Back

The above screen list out of the documents attached for the tender. “Submit” button will be
activated only after selecting the check box for the condition given above. Click on “Submit”,
the alert message will appear as “Are you sure want to submit the form?” shown in below figure.

The Kerala State Civil Supplies A

Corporation Limited.
Tender Wizard

In Progress

Attachment Activity Center

Buyer: The Kerala State Civil Supplies Corporation Limited  Tender/Line: Test Tender 2012/ tems Vendor: TESTO1
Description: Supply of items Time Remaining: 10 mins 53 secs
Seq.o Description Of the Document Alternate name of the Document File Size DaterTime
Bid Sheets
- 1 Schedule Il Deciaration Scheaule Il Declaration 86.01KB  07-08-2013 1244:42
 Tender Search 2 Offer Sheet Offer Sheet 4751KB  07-08-20131245:27
Schedule F'E Vendor Generic Docs
a VAT CERTIFICATE VAT CERTIFICATE 105KE 07-08-2013 12:47.07

Terms and Conditions:

1. I'We have uploaded our bid document as per the depariment's requirement.

2. I'We affirm that we have uploaded the updated MS Excel sheet (Version 2003).thatis downloaded from the eTendering website
without changing the format.content or type offile,

3. We have checked and verified the bid documents by downloading and verified that attached files atright placedlink provided.

IAWe here by agree to the above points and adhere to the correciness of the documents.
Submit Go Back

Message from webpage

\‘z/ Are you sure want bo submit the Form?

—
(o) (e )
o]

Click on “OK”, acknowledgement screen will appear as shown in below figure. Preserve the
printout of confirmation as a proof of submission.
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The Kerala State Civil Supplies 2
Corporation Limited.

Tender Wizard

In Progress

THE KERALA STATE CIVIL SUPPLIES CORPORATION LIMITED —

Home
- Modify Profile
"Help I Acknowledgement of Tender Submission I
. Documents
Library Tender: | TestTender 2013
! Line: | tems
M Description of Work: | Supply of flems
‘Schedule T'E Name of the Vendor: | TESTO1
PO Bid Control Number: | 110154
e Bid Date and Time: | 07-08-2013 12:48.16
; Last Date and Time of Submi 07-08-2013 13:00.00
Logout
List of the
sea.o | Description Of the Document | Alternate name of the Document | Fesze | DateTime
Bid Sheets
1 [Schedule l Declaration [schedule Il Declaration | 85.01KB]  07-08-2013 124442
2 |offer Sheet | offer Sheet | 4751KB|  07-08-2013 12:45.27
Vendor Generic Docs
1 [vAT CERTIFICATE [vaT cERTIFICATE | 105KB|  07-08-2013 12:47:07

Terms and Conditions:

1. This is secure electronic submission. The bids are stored in encrypted format to ensure confidentiality.
2. This document is proof of submission of the Tender.
3. Thank you very much for submission of your valuable response,

In this acknowledgement, Name of the bidder, Bid control number and Bid submitted date & time
is available.

[¥] INVe here by agree to the above points and adhere to the comreciness of the documents.

ACKNOWLEDGEMENT COPY:

To get the acknowledgement of submitted tender, See the below figure and download the
acknowledgement.

J In Progress Ope { A 2 Dise ed/Withdraw
Welcome : Tender Documents
testvendorl
n Buyer: The Kerala State Civil Supplies Corporation Limited Tender/Line: TestTender 2013/ ems [
I M Vendor: TESTO1 Tender Cover: Twostage
i Modify Profile Submitted Date & Time / Time Remaining: 07-08-2013 12:49:16 / 10 mins 20 secs Token/ Total No of Submission: 110154/ 1
Help =
I The tender form is submitted successfully I
' Documents
i e = M = e TnT
“Tender Search Document Name File ID Actions Cover
“Schedule I-E Bid Sheets:-
PO Schedule Il Declaration Schedule3decixs . Download [Filled Doc] Techno Commercial
;'E;a e Pwd Offer Sheet offersheet1xs .. Download [Filled Doc] Cost
x s Vendor Generic Docs-
Logout VAT CERTIFICATE vatdoc % Download Techno Commercial
Acknowledgement-
I Acknowledgement Copy - % Download I
Refresh
HNote:
s Forinformation about document description move mouse over the document name
= After upload of all documents, click on " Submit the Tender Form" Button for submission and

Note that the status of the tender will be changed as “Submitted”, once user click on the final
submission button and edit attachment icon will changed from orange colour to green colour.
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E-Tenderil

In Progress
Welcome : Vendor > Tender > In Progress
testvendorl - - - - - - -
Actions | Tender Line # | Quantity Status Tender Closing Date and Time | EMD Days/Time Left for Closing

'Home = ﬁj, Test Tender 2013 | Items .MT SUBMITTED 07-08-2013 13:00 Rs.--NA-- 0:7 (HH:MM)
1 . PPLv of item
et
“Hel
=2 Page(s) Total Records : 1
' Documents 1
Library
WITHDRAWAL OF TENDER:
YWIINMURAVVAL Ul ICINVER.

In case, the vendor needs to withdraw his submitted bid, then click “Withdraw Icon” as shown
below and provide reason for withdrawal and proceed. The tender will be moved to
Disqualified / Withdrawal section. Once withdrawn the tender cannot be taken back.

Tender Wizard

In Progress

Welcome : Vendor > Tender > In Progress
testvendorl

"Home ﬂ il Test Tender 2013 | [tems .MT SUBMITTED 07-08-2013 13:00 Rs.--NA-- 0:6 (HH:MM)

“Modify Profile Supply of items
| Help

| Documents

Library

OPENING EVENT - VIEW COMPETITOR’S BID SHEETS:

Vendors can view the opening event sitting at their own places using internet connection. The
tender will be moved to Opened / Awarded section once it is opened by the tendering authority
as shown in below figure. If the vendor is not disqualified then the status will be shown as “In
the Race” as shown in below figure.

Actions Tender Line # | Quantity Status Tender Closing Date and Time | EMD Days/Time Left for Closing

Page(s) Total Records : 1
1

The Kerala State Civil Supplies
Corporation Limited.

_ Tender Wizard

Opened/Awarded

Welcome : Vendor > Tender > Opened/Awarded
testvendorl

Actions Tender Line # Line Status Remarks
~1 -
. Home A = Test Tender 2013 Items Cost{2) In the Race

| Modify Profile EDIT ATTACHMENTS-Level-1 :
2 tast june release

test eval

I

Opened(3 In the Race

Page(s) Total Records : 2
1

Click on ﬁ edit attachment icon, even competitor’s bids sheets can be downloaded from the
website as shown in below figure.
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Opened/Awarded

Welcome : Tender Documents

testvendorl
" Buyer: The Kerala State Civil Supplies Corporation Limited Tender/Line: Test Tender 2013/ ltems [~
i Home Vendor: TESTO1 Tender Cover: Twostage
£ ‘!!! - -
i Modify Profile Submitted Date & Time /Time Remaining: 07-08-2013 12:49:16 / - Token/ Total No of Submission: 110154/1
. Helj
i Hee The tender form is submitted successfully
! Documents
Library
“Tender Search Actions L
“Schedule I-E Bid Sheets:-
PO Schedule Il Declaration Scheduleidec] xls W Verify Signature _%. Download [Filled Doc] Techno Commercial
B Change Pwd Offer Sheet offersheetixls h Verify Signature __L Download [Filled Doc] Cost
Lhange Fwd
i Vendor Generic Docs:-
Logout -
AT CERTIFICATE vat.doc Zi» Download Techno Commercial
Acknowledgement:-
Acknowledgement Copy - 2, Download

Competitor Bid Sheets:-

Competitor Bids -

Refresh Go Back

Kote:

+ For information about document description move mouse over the document name
# You can re-submit the tender form multiple imes before tender closing datefime
» After upload of all documents, click on " Submit the Tender Form™ Buiton for ission and

PURCHASE ORDERS:
Purchase orders can be downloaded from the website as shown in below figure. Click on “PO”

Keonics Provides

Tender Wizard

Opened/Awarded
Welcome : Vendor > Tender > Opened/Awarded
testvendorl
Actions Tender Line # Line Status Remarks
=~ : |

"Home (= e = Test Tender 2013 Items Cost(2) In the Race
“Modify Profile Supply of items
i &l = E
Hel (= [N = test june release 1 Opened(3 In the Race
Documents test eval
Lib
Libravy Page(s) Total Records : 2
Tender Search 1
. schedule T-E

The Kerala State Civil Supplies
Corporation Limited.

Tender Wizard

Disqualified/Withdrawn

‘w_tlcon}e:l PO > Approved > 'ALL'

" Home PO No : |: Tender No : Search
"Modify Profile
- Help PO Number PO Date Item Name | Tender Number | Receipts
| Documents Brint PO 18-06-2012 Bengal Gram Bold (Badi Chana) test tast pur order 0
Library Brint £ 14-05-2012 Greenagram (Moong) | TEST/LIMITED | 0
f"Te'nder Search .
“Schedule I-E
PO

Change Pwd

" Logout

b (=
15
u)
=
18

Page(s)
1

DISQUALIFIED / WITHDRAWN TENDERS:

The disqualified and withdrawn tenders are moved in to Disqualified / Withdrawn section. During
these activities the reason for the same will be saved and can be retrieved as shown in below
figure.
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Tender Wizard
Opened,/Awarde Disqualified/Withdrawn

Welcome : Vendor > Tender > Disqualified/Withdrawn

testvendorl = - - - - -
Actions Tender Line # Quantity Disqualified /Withdrawn Date Reason
A
Home = = TEST LIMITED - DATA TEXT FORMAT Pulses Spices.Sugar. Rice oMT 29-05-2012

Pulses,Spices,Sugar, Rice

SUBMITTING EMD DETAILS (IF APPLICABLE)

To enter the EMD details, click “Update/Pay Now” and follow the steps below. If mode of

payment is DD, then enter the DD number, date and enter the remarks like which bank you have
paid.

In Progress
Welcome : Tender Documents Print
testvendorl
; Buyer: The Kerala State Civil Supplies Corporation Limited Tender/Line: Test Tender 2013/ ltems [,
. Home Vendor: TEST01 Tender Cover: Twostage
i Modify Profile Submitted Date & Time /Time Remaining: - / 24 mins 24 secs Token/ Total No of Submission: -/0
[ Help == - -
' Documents 1.2q Details .
Library Actions Cover
"Tender Search St
L Schedule Il Declaration Schedule3dectxls % Upload [Filled Doc] % Download [Blank Doc] Techno Commercial
Schedule I-E =

i Ofter Sheet offersheetixs Upload [Filled Doc] 2. Download [Blank Doc] Caost
i Lat Fee Payments:-
. Change Pwd EMD Details - .
" Logout Vendor Generic Doc:-

General Documents i 23 Attach &

Submit The Tender Form Refresh Go Back
Hote:

s Forinformation about document description move mouse over the document namea
# Red colored tab indicates that these pending documents have to be filled up and uploaded mandatorily
« After upload of all documents, click on “Submit the Tender Form™ Button for and ac

[ Bestwiewed in Internet Explorer 7 & above, or Firefox 4 & above, at 2 resolution of 1024 X 768 or higher.

L inrrogress IS

Form Fee/EMD Deta
Vendor: TEST 02 Tendar: TEST TENDER TEST Line:01
Click here to take printout

EMD
Manual Payment

Mode aof ;«avmant‘:l

D0/BG/UTAR. ..Numbe
DD/BG/UTR...Dat

Paid amount in Rs:{100000.00 | { Mendor has to enter the appropriate EMD amount )

Remarks/Enter detafls :

'State Bank of India |

Dates shoyld be in the format [DD-MM-YYYY]

([ Upload Scanned Image j] rCance! ]

Scan the EMD document and upload the site.
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U ITTE0/ VIR Tawm

TEST 02
Upload Help
Step 1: Click Browse and sefect a file.

{If you do not see a "Browss" button, your browser does not support attachments. )
MEBY

| jnvrogress. | Upenea

Step 2: Click upload File

I uploaded File T Size(in bytes) I Buyer Name ]
| No files Uploaded

Step 3: Click Done when you finish.

When the user finishes with Payment, the “Red Colour” will automatically turn to “Black
Colour”.

The Kerala State Civil Supplies

Corporation Limited.
Tender Wizard

f In Progress E : = al
Welcome : Tender Documents Print
testvendorl
i Buyer: The Kerala State Civil Supplies Corporation Limited Tender/Line: TestTender 2013/ items [
i "L*-'* Vendor: TESTO1 Tender Cover: Twostage
1 odify Profile Submitted Date & Time /Time Remalning: - / 24 mins 24 secs Token/ Total No of Submission: -/0
“Help ; - -
b DOCUMGRES | Tender Bid Documents igendumy! ils || Log Details
iunmm Document Name File ID Actions Cover
Tender Search i
" Schedule I-E Schedule Il Declaration Schedule3dectxs = Upload [Filled Doc] -2, Download [Blank Doc} Techno Commercial
Offer Sheet aflersheetiys &y Upload [Fited Doc] L. Download [Blank Doc] Cost
PO = =
Ichange Prd EMD Detalls 2 "
" Logout
General Documents - 25 Altach
Submit The Tender Form Refresh Go Back
Hote:

» Forinformation about document description move mouse over the document namea
» Red colored tab indicates thatthese pending documents have to be filled up and uploaded mandatarily
+ After upload of all documents, click on “Submit the Tender Form” Button for submission and

[ Bestwiewed in Internet Explorer 7 & above, or Firefox 4 & above, at 3 recolution of 1024 % 768 or higher.

UPLOADING OF ADDITIONAL OR SUPPORTING OR GENERAL OR TECHNICAL DOCUMENTS
(IF REQUIRED)

In the left hand side menu click on “Documents Library”.

Facility to
Tender Wizard

Opened/Awarded

Welcome : Vendor > Tender > In Progress
Actions Tender Line # Quantity Status Tender Closing Date and Time EMD Days/Time Left for Closing

Home
: Modify Profile In Progress : Tender Not Available For Display
Help

Click on “Upload Document” to upload new documents.
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Facility to

Opened/Awarded
Welcome : Documents Library
testvendorl
Buyer: Kerala Feeds Limited  Vendor: TEST 01
Home
File: Attach Name; File Group; | Select ¥ Search Reset
Modify Profile I E— -
Active records sorted by Last Attached Date (Descending)
SeaNo Attach Hame | File | File Group | Uploaded Date | Last Attached Date 4 Action

Documents Library is emply

Upload Document Archived Documents

Select the file to be uploaded, enter the “Attach Name & Attach Description”. Select the “File

Group” & Click on “Upload”

= o e

Upload Document

Vendor: TEST 02

*Fite:  Browse.. flumoiiJPG

=Attach Name: Financial Turnover

Financial Turnover

“Attach Description:

*File Group: [Company Financial Credentials v

Hote: Maximurn aflowed file size is 51
Upload Back

= T == o T R B = e SR e

Modify Document

Vendor: TEST 02

*File: furmo11.JPG
Size Z1.6 KB
Uploaded Date 08-07-2012 21:40:31

-Attach Name: Financial Turnover |

Financial Turnovexr
~Attach Description:

~File Group: |CumpanYFinancial Cradentials bt

Hote: Maximum allowed file size Is SMB.

Update | Archive

Documents Library

Vendor: TEST 02
File: | Attach Name:| | Fila Group:[ Select ~| Search  Reset
Active records sorted by Last Attached Date {Descending)

i L i Ele J fileGroup | *  lactAttachedDate | Action
1 Financial Turnover ,4 Murne11.JPG, 21.6 KB Caompany Financial Cradentials D28-07-2012 2140 - i-‘_" Lx L

*
ot e
2z Experience & WsDdfd221.JPG, 21.6 KB Experience Cenificates 25062012 0936 25-06-2012 09:37 les Lx [m
3 FAN NO & PANsSnhIDFD.JPG, 21.6 KB General Documents 25-06-2012 09:36 25-06-2012 09:37 |t e im
4 Registrationd & tessenicetant JPG, 216 KB VATITINSenice Tax Registration Certificates. 25-06-2012 09:35 25-06-2012 0936 leo Lo
5 Registration # FDSFFSJPG, 216 KB VATITINISenice Tax Registralion Cerlificales 25-06-2012 09:35 25-08-2012 09:36 lpe fese %
1

Repeat step 2, 3 and 4 for uploading more files.

Note: This is one time uploading process. Document library is the database of your profile. Not
necessary for uploading each and every tenders. You can attach these documents for all tenders.

25




ATTACHING GENERAL DOCUMENTS:

To attach the general documents which are already uploaded (refer steps to uploading of
supporting documents explained above) follow the following steps:

Click on “Attach”

In Progress

Welcome : Tender Documents
testvendorl

Buyer: The Kerala State Civil Supplies Corporation Limited Tender/Line: Test Tender 2013 /ltems [
Vendor: TESTO01 Tender Cover: Twostage

.
| Modify Profile Submitted Date & Time / Time Remaining: - / 14 mins 15 secs Token/ Total o of Submission: ~/0
"Help =

" Home

 Documents | Tender Documents rigendum) ils || Log Details

Library et Ha File ID Actions Fou—

- Tender Search S Shoettl §

i Schedule Ill Declaration Schedule3dect.xls %, Dowinload [Filled Doc] 4 Detach Techno Commercial
“Schedule I-E

e— | Offer Sheet offersheet1xs % Download [Filled DDCII i Detach I I Cost
PO
Ethange P General Documents ki

Logout

Submit The Tender Form Refresh Go Back

Hote:

+ Forinformation about document description move mouse over the document name
e After upload of all documents, click on *Submit the Tender Form™ Button for sub ion and o it

Select the required documents from the list and then click “Finish Selection” & “Attach” to add
these documents to the particular tender as shown below in figure.

The Kerala State Civil Supplies

Corporation Limited.
Tender Wizard

plied In Progress ( 5 i
Welcome : Documents Library

testvendorl
' Tender/Line: Test Tender 2013/llems  Buyer: The Kerala State Civil Supplies Corporation Limited ~ Vendor: TEST01
Home -
 Modify Profile e[ AttachMame:| File Group: Select v Reset
Help Active records sorted by Last Attached Date (Descending)
| Documents Select Attach Name | File } File Group § Uploaded Date | LastAttached Date
Library VAT CERTIFICATE % vatdoc, 105 KB General Documents 2105-2012 1329 30-07-201308:35
“Tender Search ;
“Schedule 1-E
PO Finish Selection Go Back
“Change Pwd Note: Already atiached document(s) for this tender will not be available
" Logout

L]
The Kerala State Civil Supplies . 2

Corporation Limited.
Tender Wizard
T

A 1 In Progress _Dis led/ Withdrawr
Welcome : Selected Documents Library

Tender/Line: Test Tender 2013/llems  Buyer: The Kerala State Civil Supplies Corporation Limited ~ Vendor: TEST01

(Deselecting the document will be removed from Selecled Documents Library)

Select Attach Hame File File Group
VAT CERTIFICATE L valdoc, 10.5 KB General Documents

. “Tender Search Attach Go Back
"Schedule 1-E
“po

Now the general documents have been attached for particular tender.
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The Kerala State Civil Supplies

Corporation Limited.
Tender Wizard

InApplie In Progress ned DisqL ed/Withdrav :
Welcome : Tender Documents Print
testvendorl
: Buyer: The Kerala State Civil Supplies Corporation Limited Tender/Line: Test Tender 2013 /ltems [,
i Home Vendor: TESTOM Tender Cover: Twostage
i Modify Profile Submitted Date & Time /Time Remaining: - / 12 mins 42 secs Token/ Total No of Submission: -/0
| Help - =
F Documents ender Documents | Bid Documents | CorigendumiAddendum Details | Log Details
Library z = File ID Actions Cover
“Tender Search Bl Shotas =
i3 TR Schedule Ill Declaration Scheduleddect.xls - Download [Filled Doc] 1 Detach Techno Commercial
P Offer Sheet offersheetl.xs _%. Download [Filled Doc] |j Detach Cost
PO Vendor Generic Docs-
Change Pwd VAT CERTIFICATE vat.doc % Download |;| De!acnl Techno Commercial
Logout eneral Documen & = Aaen
‘Submit The Tender Form Refrash GoBack

Hote:

+ Forinformation about document description move mouse over the document name

+ After upload of all documents, click en “Submit the Tender Form™ Buiton for jon and

CAUTIONS / WARNINGS:

View & request the tenders on time.
The tenders which are due for request can be viewed in “UnApplied” Status.

Strictly attach all the general documents in the “Tender Document” screen which are uploaded
in the website.

If the Token Number and Time Stamp are displayed as ZERO, it means that the user is still not
submitted the tender form:

Tender Documents testl

Buyer : DEMOSP :Bangalore Tendery Test Tender 19-12-2006 Line : 1

LlseriD ;@ testll @ @ imeStamp @ 00:00:00
Description Of Work @ Construction of Road No.1 ; )
1 This symbolizes that
2 the vendor has not yet 5
3

submitted the tender

farm.
ey o amas o Al - P - .

Down load and save the “Technical Bid” & “Price bid” in the same name. Do not change the file
names of any time. If the contractor is “DISQUALIFIED” from the tender, then the details of that
tender can be found in “Disqualified/Withdrawn” section.

CONTACT US:

For any further clarifications / queries on e-Tendering:
TRIVANDRUM - 9895708818

KOCHI - 9746118529

KOZHIKODE - 9605557738

BANGALORE - 080 - 40482126, 080 - 40482126, 9686196761
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